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REQUEST FOR PROPOSAL - Produce

The New Hampshire Buying Group is soliciting a request for proposals from responsive and responsible vendors for
fresh produce for the 2020-2021 and 2021-2022 school years, beginning July 1, 2020 and ending June 30, 2022.
We will be awarding the proposal to one vendor per produce zone for the entire 2 year period.

1. General
1.1. The group is divided into 6 produce zones — Northern, Central, Eastern, Western, Seacoast and Nashua.
Vendors may bid on one or more zones, but must submit a separate proposal for each zone. A list of

schools in each zone has been included with this solicitation.

1.2. The RFP includes the following sections. Vendors must complete each section to be considered
responsive:

To be entered in Excel spreadsheet (Attachment 1)

e Afixed, delivered cost for 10 precut items listed in the Excel spreadsheet. This price is to be firm for
both the 2020-2021 and 2021-20220 school years, but may be adjusted between school years. The
cost of any precut item may not increase by more than 5% between years. To be considered
responsive, you must enter a price for every line on the precut sheet.

There are 6 tabs at the bottom of the worksheet, one for each zone. Please complete a tab for
whichever zone(s) you are bidding.

To be entered on RFP Response form (Attachment 2)

e Quote on a fixed fee for delivery on each full case.

0 This fee will be added to the midpoint of the Mostly High / Low price from the previous
Thursday’s Market Report from the Boston Terminal Market to calculate the final delivered
case cost.

0 The fee with be held firm for the entire term of the award.

0 The fee shall be the same, regardless of the item delivered.

0 Alist of commonly ordered fruits and vegetables is included, (Attachment 3), however the
same fee shall apply to items explicitly listed on this RFP as well as any other items the district
may order.

0 Thursday’s Terminal Market pricing will be posted on the NHBG website for the districts’
review.

e Delivery schedule (order and delivery days and times) for the schools in the zone(s) you are bidding.
e Leadtime on bid and non-bid precut items.

e Availability and pricing of non-bid precut items.

e Availability and pricing of broken cases.

e  Minimum delivery size.

e Pickup and credit policy.

e Availability of local products

The group will also consider the vendor’s past relationship with the member districts, if any.
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2.

Buy American

2.1.

2.2.

2.3.

2.4.

Federal regulations require that to the maximum extent possible, only domestic products be purchased,
consistent with the “Buy American” provisions of Public Law (P.L) 105-336 under the Richard B. Russell
National School Lunch Act. This policy will allow for an exception only in the case when an acceptable
product is not available domestically, or if the cost of the domestic product is substantially more, in which
case other countries of origin may be considered for purchase.

The decision to consider other countries of origin is at the sole discretion of the purchasing district.

Exception letters will be provided by the winning vendor for all items which are either seasonally or
regularly not available domestically, or for which the price of a domestic item is either seasonally or
regularly significantly higher than a non-us sourced item. The NHBG considers a domestic item that is 10%
or more expensive than a similar imported item to be significantly higher.

Exceptions are to be submitted using the attached form (Attachment 9) at the time of RFP submission and as
needed for additional items throughout the course of the award. Exceptions issued after the RFP award shall
be sent by email to Tim Goossens at tgoossens@food4schools.com.

Pricing and Payment

3.1.

3.2.

3.3.

3.4,

3.5.

The fixed price per case on precut items may be adjusted at the midpoint of the award which is between
school years 2020-2021 and 2021-2022. This may be a price increase or a price decrease, based on market
conditions, however the cost may not increase more that 5% on any precut item.

The delivery fee quoted on the RFP Response form is to remain fixed for the entire 2 year award.

The pricing and terms of the winning proposal will be available to any NHBG district with the Produce zone,
regardless s of when they decide to participate. U pdated information is available on our website at
www.thebuyinggroup.org.

The Group retains the right to audit distributor’s invoices for any and all bid items. The audit may take place
at any location suitable to the NHBG, including the offices of the distributor. The distributor will be given no

less than 2 weeks’ notice to assemble all relevant documents for review.

Payment terms vary by district policy and will be agreed upon by the vendor and individual district.

Participation

4.1.

4.2.

4.3.

Not every district in each zone may be participating in the RFP, and the ultimate decision on whether to
participate rests with the individual foodservice director.

The Bid Coordinator is not responsible for changes in membership or purchasing quantities that might take
place during the bid award.

District purchases may be affected as a result of their participation in DOD produce programs.

Award Criteria

5.1.

Each responsive RFP will be taken into consideration by the group and evaluated based on the criteria on
the RFP scoring sheet (Attachment 10).
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5.2. The NHBG reserves the right to reject any or all proposals based on the best interest of its members.

5.3. The NHBG reserves the right to terminate this agreement at any time for cause or convenience by giving a
30 day, written notice to the vendor.

5.4. A sample of the Award Agreement has been included with this solicitation.

5.5. The group retains the right to excuse insignificant submission errors that do not affect the outcome of the
bid award at its discretion.

6. Force Majeure
6.1. Inthe event of market or growing conditions that drastically impact the price, quality, and or availability of
an item, the NHBG may grant temporary relief to the winning vendor in terms of a price escalation or
surcharge until conditions moderate. The amount and duration of such relief will be at the discretion of
the members of the NHBG being serviced by each vendor, and will be considered on a case by case basis.
6.2. The vendor will be asked to submit objective documentation to substantiate any request for relief.

7. Localitems

7.1. We realize that certain items may be available from local vendors on a seasonal basis. Each district may
decide to procure local items outside the scope of this RFP, or procure items from the winning produce
vendor using applicable procurement methods.

8. Moadification of Contract

8.1. Asspecified in USDA memo FD-144, Market Basket Analysis when Procuring Program Goods and Modifying
Contracted-For Product Lists, there are occasions when the Program operator needs to purchase goods not
included in its existing contract. If it is determined that purchases are needed on an ongoing basis, they may
be added to an existing contract. The MSBG may request that items not included in the original contract be
added at any point during the bid award. The value of these additions shall be limited to 20% of the
estimated value of the contract award.

8.2. Districts may join the group at any time during this award. The winning vendor agrees to add these
districts to the contract under the terms outlined in these specifications and provide them with contract
pricing for the term of the award.

9. Non-Performance

9.1. Failure on the part of the vendor to comply with any of the above terms may result in:

e Aletter of nonperformance documenting the specific issues involved and the actions necessary to
resolve the situation(s);

e Voiding the proposal award in whole or in part; and/or

e Eliminating the vendor from future award consideration

10. RFP Submission

10.1. Theresponsive bidder shall include the following completed documents in a printed form:
. 10 copies of Attachment 1, the completed precut spreadsheet for each zone being bid.
. 10 copies of Attachment 2, RFP Response Form for each zone being bid.
. One each of the following, printed:
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10.2.

10.3.

10.4.

10.5.

. Attachment 4 — Certification Regarding Debarment

. Attachment 5 — HUB Certification
. Attachment 6 — Lobbying
. Attachment 7 — Federally Funded Procurement
. Attachment 8 — Acknowledgement of Specifications
. Proof of Liability Insurance
. Copy of your Food Safety or HACCP plan
. A USB drive to include all the items above plus any Buy American Exception forms (Attachment 9) in
PDF format.

Sealed bids must be submitted on or before Tuesday, April 21, 2020 at 11:00 a.m., at which time they will
publicly opened. The location will be

Meredith Village Savings Bank Dining room
J. Olivia Huot Technical Center
26 Dewey Street, Laconia, NH 03246
The public opening will end at 11:30 a.m.

The award will generally take place no later than a week after the opening date at which time all parties
will be notified.

No proposals will be accepted after this day and time. Vendors are STRONGLY ENCOURAGED to attend
the opening and be prepared to answer any questions the group members may have.

Any updates or addendums to this solicitation shall be posted on the NH Buying Groups’ website,
www.thebuyinggroup.org.

Questions may be submitted by email to Tim Goossens, Bid Coordinator at
tgoossens@food4schools.com.
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