Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

New Hampshire Buying Group

Paper Products for Schools

ANHBG

The New l-]ampshirv Buving Gmup

Invitation for Bids

IFB #NHBG 2021 Paper Products

Solicited on behalf of the following Cities and Towns, and School Districts: Allenstown School District,
Alton School District, Amherst, Mont Vernon, and Souhegan Cooperative School Districts, Auburn
School District, Barnstead School District, Bartlett School District, Berlin School District, Bow Schol
District, Candia School District, Chester School District, Chichester School District, Concord School
District, Deerfield School District, Derry Cooperative School District, Epping School District, Epsom
School District, Franklin School District, Gilford School District, Gilmanton School District, Goffstown
School District, Gov. Wentworth Regional School District, Hampton Falls School District, Hampton
School District, Hill School District, Hillsboro-Deering School District, Hollis-Brookline School District,
Hooksett School District, Hopkinton School District, Hudson School District, John Stark Regional High
School, Kenneth A. Brett School, Laconia School District, Litchfield School District, Londonderry School
District, Madison Elementary, Merrimack School District, Merrimack Valley School District, Milford
School District, Monadnock School District, Nashua School District, New Boston School District,
Newmarket School District, North Hampton School District, Pelham School District, Pembroke School
District, Pinkerton Academy, Portsmouth School District, Prospect Mountain High School, Raymond
School District, Salem School District, Seabrook School District, Shaker Regional School District, White
Mountain Regional School District, Wilton Lyndeboro Coop. School District, Windham School District,
Winnacunnet High School, Winnisquam Regional School District and any other school districts within
the State of New Hampshire.

New Hampshire Buying Group
www.thebuyinggroup.org. (603) 630-7322 Info@food4schools.com
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

Legal Notice

The New Hampshire Buying Group invites bids for the supply of Paper Products to be provided F.0.B.
the participating school districts listed below. A contract will be awarded to the responsible bidder
offering the lowest aggregate price for the specified goods. The term of the contract will be from July 1,
2021 to June 30, 2022.

Solicited on behalf of the following Cities and Towns, and School Districts: Allenstown School District,
Alton School District, Amherst, Mont Vernon, and Souhegan Cooperative School Districts, Auburn
School District, Barnstead School District, Bartlett School District, Berlin School District, Bow Schol
District, Candia School District, Chester School District, Chichester School District, Concord School
District, Deerfield School District, Derry Cooperative School District, Epping School District, Epsom
School District, Franklin School District, Gilford School District, Gilmanton School District, Goffstown
School District, Gov. Wentworth Regional School District, Hampton Falls School District, Hampton
School District, Hill School District, Hillsboro-Deering School District, Hollis-Brookline School District,
Hooksett School District, Hopkinton School District, Hudson School District, John Stark Regional High
School, Kenneth A, Brett School, Laconia School District, Litchfield School District, Londonderry School
District, Madison Elementary, Merrimack School District, Merrimack Valley School District, Milford
School District, Monadnock School District, Nashua School District, New Boston School District,
Newmarket School District, North Hampton School District, Pelham School District, Pembroke School
District, Pinkerton Academy, Portsmouth School District, Prospect Mountain High School, Raymond
School District, Salem School District, Seabrook School District, Shaker Regional School District, White
Mountain Regional School District, Wilton Lyndeboro Coop. School District, Windham School District,
Winnacunnet High School, Winnisquam Regional School District and any other school districts within
the State of New Hampshire.

The Invitation for Bids (IFB) may be obtained from our website, www.thebuyinggroup.org or by
contacting Tim Goossens by email at tgoossens@food4schools.com beginning February 26, 2021.
NHBG reserves the right to cancel this bid, waive informalities, and to reject any or all bids.

Advertisements placed as follows:

NH Union Leader: Friday, April 2, 2021
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

Section 1 - General Information

1. OVERVIEW

The New Hampshire Buying Group Council seeks bids for the purchase of Paper Productsto be
provided F.0.B, to the participating schools listed on the front page of this. bid-document. The

participating school districts have joined together as the New Hampshire Buyihg Group (NHBG) for the

purpeses of securing the products highlighted in this'IFB. A listing of the participating schaol districts
including their name, address, enrollment, and contact information is.provided as part of this
-solicitation as Attachment 2..

2. TIMETABLE AND KEY DATES

The dates provided below are important to understand. The deadlines must be followed, both'in
respending to this IFB and in meéting the contract terms.

Union Leader Posted: Friday, April 2, 2021

Bid Documents Available ot NHBG website Friday, April 2, 2021

Alternative item requests due by email to Tim

Goossens Friday, April 16, 2021

All'requested samples due at Laconia, NH Wednesday, May 5, 2021

Sampling meeting at Laconia, NH (if

necessary) Thursday, May 6, 2021

Last day 1o submit formal questions to NHBG | Friday, May 14, 2021

Final formal addenda and question L

responses provided by NHBG (if necessary) Friday, May 21, 2021

Bids are due via email to NHBG 4 PM, Monday, May"24, 2021

Bid opening at Laconia, NH 10:00 AM, Tuesday, May 25, 2021

Delivery times and arrangements between
vendor and districts set

Vendor item numbers provided to Bid e
Coordinator on appropriate bid sheet Friday, June 11, 2021

Friday, June 11, 2021

Bid items in stock and ready for delivery Monday, August 16, 2021
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

3. Bip DOCUMENTS AVAILABLE

Bid documents will be made available on Friday, April 2, 2021 on the NHBG website at

www.thebuyinggroup.org, by e-mail to tgoossens@food4schools.com, or by phone to Tim Goossens at
(603) 630-7322.

IFB documents will be emailed unless delivery via U.S. Mail is specified by the Requester.
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

Section 2 - Bid Submission

4. BID SUBMITTAL

Bid must be submitted electronically by email to tgoossens@food4schools.com by 4 PM on Monday,
May 24, 2021. No proposals will be accepted after this day and time.

Bids must be signed as follows:
e If the bidder is an individual, by him/her personally;

e |f the bidder is a partnership, by the name of the partnership, followed by the signature of each
general partner; and

e [f the bidder is a corporation, by the name of the corporation, followed by the signature of an
authorized officer, whose signature must be attested to by the Clerk/Secretary of the
corporation with the corporate seal affixed (e.g. Certificate of Corporate Vote).

5. FORM OF BID - DOCUMENTS AND INFORMATION TO BE PROVIDED

The responsive bidder shall include submit their bid and all required documents electronically as
described in Section 4 above.

6. PAPER BID WORKSHEET

The Grocery Bid Worksheet is Attachment 1. All projections are the best aggregate estimates of the
individual districts, however there is no guarantee made that districts will purchase these amounts.
Variations may occur due to cost, student preference, menu changes and other factors.

Vendors must provide pricing on every line of the grocery bid in order to be considered responsive.

Please enter your company name on the Worksheet tab by double clicking on the tab itself.

Enter Compamy Name Here

For each item on the sheet, please enter following (yellow columns):

° Brand and item to be provided - enter the brand and item code, if different than the item
approved. Any items listed in this column must have prior approval in accordance with the
Alternative Item Procedure - Attachment 3. Leave blank if bidding the approved item. Also, for
any lines that are “Distributor’s Choice”, please enter your brand and item here.

e Actual Case size - the humber of units in the case, i.e. “200", not “200 ea.” This cell accepts

numerical entries only. If this is the same as the “Base Case Size” you may leave it blank. This will
adjust the projection based on differences in pack size.

Page | 7




Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

® Price per Case - enter the price per case.

e Comment - any notes or comments about the item.

When the sheet is completed, please save it and include it with your electronic submission.
7. ALTERNATIVE ITEM PROCEDURE

Each vendor may submit line items “as Equal” to the specified items listed on the bid.

Complete the Alternative Item Request form provided as Attachment 4 along with supporting
information and return it to Tim Goossens by e-mail at tgoossens@food4schools.com on or before
Friday, April 16, 2021. Based on this information, the group may request samples. If requested,
provide samples to Laconia Schools, 39 Harvard Street, Laconia NH 03246 on or before Wednesday,
May 5, 2021 for a group sampling on Thursday, May 6, 2021.

A determination on the acceptability of the product will be made by the group and you will be notified
as to the group’s decision. Approved alternatives will be posted so that all vendors may consider
bidding these items.

If the participating school districts do not consider the sample to be “Equal”, you will need to bid on the
brand specified.

8. REQUIRED BID DOCUMENTS

All bids are required to contain the following forms fully completed and signed (see relevant forms in
the Appendices at the end of this document):

1. Bid Price Sheet

2. General Bid Form

3. Statement of Competency

4. Certificate of Non-Collusion

5. Certificate of Tax Compliance

6. Certificate of Compliance for Federally Funded Procurement
7. Conflict of Interest Certification

8. Certificate of Non-Debarment

9. Lobbying Activities

10. Equal Opportunity Requirements

11. HUB Certification
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

12. Acknowledgement of Specifications
13. List of Subcontractors (if necessary)
9. MODIFICATIONS TO BiDS

A bidder may correct, modify, or withdraw a bid by written notice received by NHBG, prior to the time
and date set for the bid opening. Bid modifications must be submitted in a sealed envelope, clearly
labeled “Modification No. _____." Each modification must be numbered in sequence and must
reference the original IFB. After the bid opening, a bidder may not change any provision of the bid in a
manner prejudicial to the interests of NHBG, and the participating Cities, Towns and School Districts.

10.ESTIMATED QUANTITIES

Estimates of purchases are indicated on the Paper Bid Worksheet, providing information from each
participating school district based on projected usages. Actual quantities may be adjusted due to
government regulations, delivery of federal commodities including, but not limited to Net off Invoice
allocations and brown box commodities, student preference changes, or meal program participation
changes.

This IFB recites estimated quantities to be supplied by the vendor, which may or may not be purchased
during the contract period. Neither the participating school districts nor NHBG guarantees a minimum
or maximum number of purchases through this IFB. No enforceable obligation exists under any
resulting contract beyond an individual member’s appropriated funds.

The Bid Coordinator is not responsible for membership changes that might take place during the bid
award or deviations in purchase amounts from the projected volume/estimated quantities.

11.COMPLIANCE WITH IFB
Bidders must comply with all requirements of this IFB in order to be eligible for contract award.

Minor informalities will be waived, or the bidder will be allowed to correct them. If a mistake in a bid is
evident and the intended bid is clear on the face of the Bid Price Form, the mistake will be corrected to

reflect the intended correct bid and the bidder will be notified in writing. The bidder may not withdraw
such a bid. NHBG may reject or a bidder may withdraw a bid if the mistake is clearly evident on the

face of the price sheet, yet the intended correct bid is not similarly evident.

Conditional bids will not be accepted. A conditional bid is one that imposes any condition or conditions
on a bid or changes the price or any other provision of a bid in a manner prejudicial to the interests of
the jurisdiction or fair competition.

12.QUESTIONS

Bidders are requested to immediately and thoroughly review the IFB and specifications and promptly
notify NHBG of any ambiguity, inconsistency, or error which they may discover. Direct all inquiries or
questions to Tim Goossens via email at tgoossens@food4schools.com. No substantive inquiries will be
accepted after Friday, May 14, 2021 beyond those that seek simple clarifications about the bid.
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Invitation for Bids Bid Dude Date: May 24, 2021
Paper Produicts for Schools

Responses to inquiries that affect all bidders will be issued as addenda. NHBG will not provide,
authorize or honor any alleged oral interpretations.

If questions are received aftér Friday, May 14, 2021, NHBG, in its'sole-discretion, will determine if
additional addenda are required-and whether to alter the bid due date. NHBG will advise all
prospective bidders of such activity.

NHBG reserves the right to disqualify any bidder that it believes to be inteffering with this procurement
by raising irrelevant, nuisance, or diversionary issues in-order to delay or render the procurement
invalid, whether timely or not.

Failure.of any bidders to read and become familiar with any portioir of this IFB will not relieve them
from any of the obligations describéed herein, whether they may be requwed during review of the bids,
or performance required under a contract.

13, ADDENDA

Responseés to inquiries regarding interpretation or clarification that affect all bidders and corrections or
changes to the IFB will be issued as Addenda. Addenda will be distributed via. email to-all parties- that
NHEBG is aware have obtained the IFB and will be posted on the NHBG website. Bidders should

contact Tim Goossens via e-mail or phene if they believe an addendum has not been received. The
last addenda is-expected 1o be provided no later than Friday, May 21, 2021.

A capy of all addenda that are issued should be included in the bid 'package_-and each addendum
should be initialed in the bottom left corrier of the fifst page of the document by the bidder.

14.BID OPENING

Electronic-submissions will be: accepted by email untif 4 PM on Monday, May 24, 2021. They wili be

publicly opened and read aloud at 10:00 AM on Tuesday, May 25, 2021. Bids will.be made available
for inspection on-site for a reasonable period of time after all bids are opened, The public opening is
expected to end 30 minutes after start time.

Unforeseen Deterrents - If at the time of the scheduled bid opening, the designated site is unavailable
due to circumstance beyond the control 6f NHBG, the bid opening will be automatically postponed
(with. or without notice to potential bidders) unti 10:00 AM at the same location on-the next normaj
business day. Inthe eventthe same location cannot be used to accommodate a postponement, the
bid opening will be formally postponed with hotification to.all parties provided the bid documents by
NHBG. Bids will be accepted until any postpenement time..
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Invitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

Section 3 - Bidder Qualification Requirements

15. PERFORMANCE CAPABILITIES

Bidders must be capable of providing the specified goods and/or services on schedule, in working
order, in an intact and undamaged condition, and, providing any suppott services-in.a professional and.
workmanlike manner,

1.6.EXPERIENCE

Bidders must demonstrate competency in the business of providing the goods and/or setvices.
specified in this IFB by conformance with the following criteria:

‘a. Bidders m_usf-be authorized sellers of Paper Prqducta.

b. In business for.a minimum of 1 year.

c. Provision of the specified goods and/or services is consistent with normal lines of business.

d. Biddersthatdo not meet these minimum qualifications. will hot-be considered.
A7.SUBCONTRACTORS
The use of subcontractors is acceptable. If the biddeér intends to perfform any.or-all work related.to this
contract through subcontractor(s), said su beantractof(s) names, bUS_iness.aff_iliatiOns, and addresses
must be attached with-the bid and referenced to the appropriate work to be petformed. Bidders agree
to be responsible to ensure the legal and contractual compliance of named subcontractor(s). Use .of
subcontractor(s) not named in the bidder’s bid is prohibited.
1.8, INSURANCE
The selected vendor shail at all times during the term of the contract maintain insurance in full force

and effect acceptable to NHBG and the participating school districts. The selected vendor agrees to
furnish NHBG with ceriificates of insurance or-other.ev’id'ence:satisfactory to NHBG if requested.

COMMERCIAL GENERAL LIABILITY

Personal Injury $500,000 each gecurrence, $1,000,000 aggregate
Property Damage $500,000 each occisrrence, $1,000,000 aggregate
VEHRICLE LIABILITY

Personal Injury $500,000 each person, $1,000,000 aggregate
Property Damage +$300,000
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[nvitation for Bids Bid Due Date: May 24, 2021
Paper Products for Schools

Section 4 - Award and Contract

19, RULE OF AWARD

The paper bid will be awatrdéd to a single responsive and responsible vendor based on the-aggregate
bottom line total of the grocery bid worksheet.. NHBG reserves the right to reject any bid in part or in
whole based on past performance of the vendor and/or the best interests of any or all of the membetrs:
of the.group.-

20. TIMEFRAME FOR AWARD

The bid award will generally take place no laterthan a week after-the bid opening date at which time all parties
will be notified. All bid prices. submitted in respense to-this IFB-must remaln firm for the éntire contract period.

21.RESERVED RIGHTS
NHBG reserves the right to:
¢ Cancelthis IFB at any time, with or without notice to prospective bidders. Reasanabie efforts
will be made {o give timely netice.
‘& Aceept.orreiect, in whole.orin part, any.and all bids as permitted by law.

e Award contracts as it deems: best seives the-interest of NHBG and/or the Cities, Towns and
School Districts.-

s Actas its own reference and make such investigation as it deems.nhecessary to determine the
ability of the bidder to perform:prior to execution of the contract.

o Waive.or adjust rion-statutory bid:requirements before.or after-bids are opened in whatever
ways it deeins best serves the interests of the participating school districts.

22.CONTRACT TERM.AND PRICING

This-solicitation is seéking fiked pricing for the 2021-2022 school year, beginning July 1, 2021 and’
endmg June 30, 2022. Asigned contract with NHBG will result from this. IFB The Coritract will be in
effect from July 1, 2021 until- June 30, 2022.

This award may be extended for the 2022-2023 school year at terms mutually agreeable-to all. parties.

If the award is.extended beyond the 2021-2022 school year, the winning vendor may adjust_'pric_iing,
This may be a price increase or a'price decrease, based on market conditions.

All price entries and calculat'lons submitted on this bid are considered by NHBG and the participating
school districts to represent the intent of the bidder. The.group WILL NOT allow changes to any, entry
dueto afi error on the part.of the hidder at-the time of the bid opening. If an error-is discovered bythe:
vendorawarded the bid subsequent to-the bid opening, the bid in question may beé withdrawn in its
entirety or the L'__)i'd price must be honored régardless-of profit or loss to the distributor.
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Invitation Tor Bids Bid Due Date: May 24, 2021,
Paper Products for Schodls

There shall be no-additional charges levied to any school or district forfuel surcharge.
23.CONTRACT CONDITIONS

A sample copy of the NHBG contract can be found in Appendlx B. Bidders must be willing to sign
NHBG’s contract. NHBG will not accept a bidder's own terms & conditions.

Exceptas provided elsewhere in-this IFB, there will be no change in the terms‘and conditions, bid
prices, or products offered during the contract periods.

Use of resulting contracts is voluntary. The issuance.of this solicitation does not constitute or imply a

‘firm commitment by any eligible party to purchase equipment, goods, or setvices from any contracted .

vendor. Accordingly, ability to perform, price competitiveness, and product quality are key to sales.
Nothing in this IFB shall be interpreted as-a restriction upon an eligible party from buying any item or
similar product. by any other-means, from-any other vendors, at any time-during the contract term,

Eligible parties will be the buyers under contract(s) awarded through this IFB. All transactions between
eligible parties and contracted vendor(s) will be'solely between those parties. Neither NHBG, the.
participating municipalities nor any.other eligible party will be held liable by the vendor(s) or-anagther
eligible party for any loss or liability, other than payment for delivered products as may be limited
herein, incurred as a resultof this procurement.

This contract will be'awarded and administered by NHBG on behalf of the participating
mummpallties/school districts. Any eligible party that pur¢hases the goods of a selected vendor undéer
any resulting-contracts will be responsible for managing and directing the work of the selected vendor
for all putchase orders-and work orders initiated by the mumcrpallty If for some reason, a
participating municipality/school district finds that.any provisions of the signed contract are not- bemg
observed by the selected vendor, they can.seek remedy directly from said vendor and notify NHBG of
any issue relating to non-performance under-the signed contract.

24 \WITHDRAWAL AFTER AWARD

I a.contract has been awarded and the awarded vendar, for any reason secks 1o withdraw from the
contract, a 30-day written hotice & intent fust be submitted to-NHBG. The 30-day notice will begin on
the date of receipt.of the notice, and during this 30-day period all bid prices ahd specifications must be
honored by the distributor. If a vendor, after having béen awarded the bid, chooses to withdraw their
bid, the vendor acknowledges that all of their bids may be ehmmated from consideration fof the next:
bid cycle.

Page | 13-




Invitation for Bids. Bid Due Date: May 24, 2021
Paper Products forSchools

Section 5 - Product and Performance Terms

25.QUALITY REQUIREMENTS AND PERFORMANCE STANDARDS

Paper Products of high quality are required to be fumished and delivered inside the cafeteria
storerooms.

All iteims offered shall be of the required pack and brand specified in this IFB:of a proposed alternative
pack and shall be subject to-all federal and state regulations-applicable thereto.

‘The right is. reserved to request samples of any or all items:for which a bid is submitted for testing in
determining awards; samples to fully represent the items proposed. The brand and grade offered and
accepted shall be su_p‘plied_during the entire contract period.

Quantitiés of items.are estimated and not guaranteed 1o be purchased in full during the contract
period. This is. particularly true in the event surplus commodities are furnished by the U.S. Depariment
of Agriculiure.

Pricing shall include delivery charges, prepaid bythe vendor,

Bidder must bid en ALL items using the exact brand and manufacturer's code specified, unless an:
equal item has been approved in advance by the group. Please see the Alternative Item Procedure,
Attachment 3 and the Alternative item Request Form, Attachment 4. If a liné has multiple brands
approved, the vendor may bid on any.of the approved brands at their discretion without additionai
approval.

Districts reserve the right to reject the use of any trucking eguipment by a.carrier if it is notin a clean,
sanitary condition and stitable for the hauling of all goods. All delivery personnel must demonstrate
good customer service and should be. neat and clean.with good groomi_'n'g._practik:es.

I tHe.contracted vendor fails to comply with the requirements of this section, “Performance
Standards”, the participating municipality or school district shall'have the. tight to cancel its purchase
without recourse by the vendor, provided the municipality/school district serves-the vendor with &

written demand to perform, citing its'intent to cancel its-purchase order and invoke this IFB provision. if
performance does not occur within three full business days of delwery_of the demand. Such notice may

be conveyed by.e-mail, fax or other method that verifies delivery by électronic or witngssed-means.

Additionally, failure on the part of the vendor-awarded the pgropésal to comply With any of the above
terms contained in this IFB and the resulting contract could result in:

®  Aletter of nonperformance docume_nt_ihg-_the specific issues involved.andthe actions
necessary ta resolve the situation(s);

e Voiding the proposal award in'whole or in part;-and/or;

= Eliminating the veéndor from future award consideration
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Invitation for Bids Bid Due Date: May 24, 2021
"Paper Products for Schools

26. WARRANTY

Vendors warrant (1) that the goods they sell are merchantable, (2) that they.are fit for the purpose for
which they-are being purchased, {3) that they are absent any latent defects, and (4).that they are in
conformity with any sample that may have been presented to the participating municipalities/school
districts.

27 .METHOD OF ACQUISITION

At the. qis'cr'e'tion' of each participating municipality, cornmercial credit cards (e.g. American Express,
MasterCard, ete.) may be used to make purchases. All contract pricing will remain in effect, as will the
buyers’ tax exempt staius.

28.0RDERING AND. DELIVERY OF GOODS:

Delivery dates and times will be agreed.upon by the distiict and the winning veidor by the date
specified in the Key Dates section, but shall normally take place Mornday-Friday between 6:00a.m.
and 1:00 p.m.

The highest. minimum delivery amount shall be no more than $100.00 per location.

Deliveries arriving dutside times agreed upon may result in refusal of delivety or billing of distributoer for’
excess labor charges.

Distriets are not required to aceept any product that is visibly damaged or adulterated in any manner.
The winning vendor shall feplace any ttem. received in unacceptabie condition at no cost to the
ordering facility in a timeframe acceptable to the- district.

All items will be delivered to an inside storage location acceptabie 1o the receiver. No.tailgate delivery
will be accepted. No-products shall be left outside the building at any time or in any place other than
within the school kitchens.

Substitutions- are-defined as items that are offered in.place of a regular bid item on'a short term basis
resulting from i 1ssues such as transportatmn from the manufagturer, volume varlatlons manufacturer
production issues €{c. Foodservice directors or the:r desighea must be notified before delwery and
approve of any substltutlons Tothe extent possible, substitutions are to be provided of the same oy
superior-quality at the bid price per.unit. In situations where no comparable substitute is available at
the bid price, the vendor shall work with the foodservice director to supply:a simiiar item at an agreed
upon price before delivery: '

In the event of a manufacturet’s permanent discdntinuation of a bid item, the vendor shail notify the
Bid Coordinator-as soon as they are.aware to-discuss possible-replacements. The replacement item
may be a different price per unit than the orlgmal bid item..

The vendor muist provide full credit on and pickup of food incorrectly ordered or deliverad by the next
regular defivety. Full credit must be given, in a tlmely fashion, for foods that aré discovered missing
from.the order, damaged, spoiled, adulterated , OF Expired.

The winning vendor shall communicate with the Food Service Director or other designee of each

district for a contingency plan at the beginning of the: contract year for instances of snow days or.other
unforeseen school cancellations and how deliveries will be made/adjustéd to accommodate.
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29, INTERNET ORDERING SYSTEM

The winning vendor is to provide an internet-based ordering system. Training requested by any district
is to-begin no later than 2 weeks after the request is made.

30.RETURNS

The awarded vendor will guarantee that upon inspection, any defective or inferior supplies shall be
replaced without additional costs to the participating mumcmallty/school district, The vendor will
-assume any additiona) cost accrued by the participating municipality/school district due to defective or
inferior supplies,

-31..PRODUCT REGALL

The awarded vendor must, upon receipt of a retall notice from the manufacturer or government, notify
“the. NHBG coordinator |mmed|ateiy by e-mail. Appropnate credit must be Biven for all recalied
products.

32.1nvoICING/DELIVERY SLIPS

A delivery stip must be left at-each school upon delivery, complete with the unit price, extensions-and
totals. Delivery slips must be signed by the Food Service Manager or designee before respansibility will
be accepted for payment of bills for these sehools. If a delivery slipis not signed and the product
delivered is in excess of what has been ordered, the part;cnpatmg municipality/school district will be.
required to only pay for the amount.ordered.

‘33, PAYMENT BY ELIGIBLE PARTIES

NHBG is not'an eligible party under this IFB or.any resulting contract(s). Neither is it'a party to any
resulting transactions, nor can it be-held liable for false répresentations or non-payment by eligible
parties.

Eligible parties are not obligated. to-make payment t6 vendors other than in & manner consistent with
their hormal payment schedules and as bound by normal commerce. Payments shall be made in' U.S,
daoliars. Vendors: may not require cash payment nor accapt cash for any transaction assoma’ced with
this IFB.

Payment terrs vary by.district policy and will be agreed upon by the vendor and individual district.

Purchases made by the schoo) districts are exempt from payment of federal excise taxes and any such
taxes must not be |ncluded Federal excise tax exemption certificates; if requited, will be furnished by
the school district on request.

34.REBATE AND COUPON INFORMATION

The wi:nning vendor assumes responsibility to pass on-all rebate and coupoen information to all
members of the patrticipating school districts.
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35.AuUDITING

The participating school districts retain the right to audit distributor’s invoices for any and all bid items.
The audit may take place at any location suitable to the NHBG, including the offices of the distributor.
The distributor will be given no less than 2 weeks’ notice to assemble all relevant documents for
review.

36. BiD COORDINATION

The participating Cities, Towns and School Districts receive the support of a Bid Coordinator, Tim
Goossens of Food for Schools, tgoossens@food4schools.com, to determine the products they seek to
purchase through this IFB. The awarded vendor is required to work with the Bid Coordinator in
managing product changes.

No bid item shall be deleted, changed, or discontinued by the distributor unless previously approved by
the Bid Coordinator.

37.RESPONSIBILITIES OF PARTICIPATING SCHOOL DISTRICTS

As per 7 CFR 210.21 Subpart E, participating school districts in their role as school food authorities
are the party that must comply with the requirements of 7 CFR Part 3016 and 7 CFR Part 3019 as
applicable, which implement the applicable Office of Management and Budget Circulars, concerning
the procurement of all goods and services with school food service account funds. While the contract
for purchases made through this IFB will be held by NHBG with the awarded Vendor on behalf of
participating school districts, use of this contract by participating districts does not relieve them from
their obligations under federal law and regulation. School food authorities remain responsible for
settlement and satisfaction of all contractual and administrative issues arising out of procurements
entered into in connection with the federal school lunch program. NHBG will support participating
school districts in whatever way it can to satisfy such issues.

38. FEDERAL CONTRACTING REGULATIONS APPLICABLE TO VENDORS

Debarment and Suspension (Executive Orders 12549 and 12689) — A contract award (see 2 CFR
180.220) must not be made to parties listed on the government wide exclusions in the System for
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p.
235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred,
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or
regulatory authority other than Executive Order 12549,

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) — Vendors may not use Federally appropriated funds
to pay any person or organization for influencing or attempting to influence an officer or employee of
any agency, a member of Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31
U.S.C. 1352. Vendors must also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award.

Equal Employment Opportunity — Except as otherwise provided under 41 CFR Part 60, all contracts

that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must
include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive
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Paper Products for Schools

Order 112486, “Equal Employment Opporturity” (30 FR 12319, 12935, 3 CFR Part, 1964-1865 Comp.,
0. 339), as amended by Executive Order 11375, “Amending Executive Order 112486 Relating to Equal
Employment Opportunity,” and. implementing regulations at 41 CFR pait 60, “Office of Federal
‘Contract Compliance Prograims, Equal Employment Opportunity, Department of Labor.”

‘Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) — Where applicable, all
contracts awarded by the non-Federal entity in-excess of $100,000 that involve the empioymetit of
mechanics or laboerers must include a provision for compliance with 40 U. S.C. 3702 ang 3?04 as.
supplemented by Department of Labor regulations {29 CFR Part.5}, Under-40 U.5.C. 3702 of the Act,
.each contractor must be required to compute the wages of every mechanic and laborefion thé basis of
a standard work week of 40 hours. Work in-excess.of the standard work week is permissible prowded
that the worker is compensated ata rate of not less-than one and a haif times the basic rate of pay for-
all hours worked. in excess of 40 hours in the work week. The requirements of 40 .U.5.C. 3704 are
applicable.-to construction work and provide that no laborer or mechanic must.be required to work.in
surroundings or undér working conditions which are unsanitary, hazardous or dangerous. These
requirements do notapply to the purchases of supplies or matérials or articles ordinarily available on
the open market, or contracts for transportation or transmission. of intelligence.
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Appendix A - Required Forms

The following forms on the pages below are tequired for submitting a bid.
General Bid Form
‘The accompanying Forms & Documentation are hereby submitted as a Bid in response 1o the subject

IFB. All information, statermants and prices are true, accurate, and binding representations of the
Bidder's intentions and commitments in responding to this IFB.

W.B. Mason Co. Ing ) James Kifleen
Company Name Contact Person
8001 South Willow St. §55-026-2768

Street Phone
Manchesler, NH 03103 $88-028.4183
City, State, Zip Fax

nes. killes; _wbmasqn, ATEL)

Email

Bidder acknowledges receipt of the invitation.for Bids. \IFB) and Addendum No(s). -
dated ___ ?’/{7 &l , and submits the attached Bid for this. Invitation for Bids to the New
Hampshire Buying Group (NHBG) on the authority of the undersigned and as dated below who oy
signing confirms and pledges 1o abide- by-and be held to the requirements of this IF8.and its fesuiting
contract, to perform.any tasks and deliver any documents required, and to exécute a Contract with the
NHBG.

Authorized Agent of the Bidden

. e
oo W.8. Mason Ca. ..
Signaturé Name (as used for tax filing)
Danief Orf Jr, 04-2485641 .
Printed Name SS#or Federal 1D#
Senior\VLE. _ _ _ 8124121
Title Date

»Z:; S‘!Ce\f»& (5'17?621& C(?r“f"i{'}‘e;f' \-’JA&TL Z’)é,u'-?é/awr Tr. --&nx‘or ,Vfo

el ~ w8 '474""“ Co. e Py /;er-r,.é’y’ aqﬁl;{ou‘i 4 Qu\/ c"mfasyeyaex V"'o ,.‘,.;Ee. 9‘”“"’"
siyn dnd sead o f bahil € o L Fhix car/pfmﬁbu .

Secratnay




Invitation for Bids _ Bid Due Date: May 24, 2021
Faper Produc!s for Schoois

Statement of Competency

[ hereby certify that the Bidder meets or exceeds the competency criteria set out'in this IFB.
| further attest to the following assertions:

The Bidder has been in _b_u_s‘ines_s‘-for a minimum-of 4 years.

Provision of the items specified in this IFB is consistent with the Bidder's normal lines of
business.

The Bidder is incorpatated, and-if required-licensed, to do business in New Hampshire.

Authorized Agent-of the Bidder

& T s W.E. Mason.Cd. Inc.
Signature Name (as used for tax filing)
Daniet O Ji i . 04-2455641
Printsd Name SS# or Federal ID#
Senior VP, ) . ; ) -Bi24121
Title Date:
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Paper Products for Schools.

Bid Due Date: May 24, 2021

Certificate of Non-Collusion

“The undersigned certifigs under penalties of perjury that this Bid has been made and subritted in

_good faith.and witholt collusion or fraud with any cther person. As used in this certaf‘catlon the word
person shall mean any natural person, business, partnersh:p, corpcra’cion union, committee club or
other organization, entity, or group or indiviguals."

Authorized Agent of the Bidder:

/7
N

e,

W:B. Masonh Co. ine.

Signature

‘Danie! Orr Jr.

Name {as used for tax filing)

04-2455641

Printed Name

Senior VP,

5S# or Federal iD#

5124721

Title
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Invitation for Blds Bid Due Date:r May 24, 2021
Paper Produtts for Schools:

Certificate of Tax Compliance
| certify under the penalties of perjury thiat to my best knowledge and belief the undersigned has

complied with.all laws p_f" the-State relating to taxes, repofting of empipyees and contractors; and
withholding and remitting child. support.”

Authorized Agent of the Bidder:

< PN W.B: Masan Co. Inc..

-Signatire Name (as used for tax filing}
Draniel Oy Ji. U4-2455641
Printed Name S5# gr Federal 1D#
Senior V.P. . _ | B2a2y.
Title: Date
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Certification of Compliance for Federally Funded Procurement
Certification of Cornpliance for Federally Funded Procurement

The Contractor, if paid from federédl funding sources, ¢ériifies that it complies with: £.0. 11248, "Equal
Employment Opportunity.” as amended by £.0. 11375, "Amending Executive Order 11246 Relating to
Equal Employment Opportunity,” and as:supplemerited by regulations at 41 CFR part 80, "Office of
Federal Contract Compliance Programs, Equal Employiment Opportunity, Department of Labor;” 18
.U.S;C. 874 and 40 US.C. 276¢ (Copeland "Anti-Kickback" Act); 40-U.8.C, 276a to a-7 {Davis-Bacon Act,

as Amended);-40 U.58.C, 327-333 (Contract Work Hours and Safety Standards Act); 37 CFR part 401
{Rightste Inventions Made Under a Contract or Agreement); 42 U.5.C. 6201 {(Energy Policy and-
Conservation Act); 42 U.8.C. 7401 etseq., as amended (Clean Alr Act); 33.U.6.C. 1251 et seq,, as
aménded (Federal Water Pollution Conirol Act); 31.U.8.C. 4352, as'implemented 34:CFR Part 82 (Byrd
Anti- Lobbymg Amendment); E.Ois 12549 and 12689 {Debarment and Suspension); Section 106 of
“TYPA" (Trafficking Victims Protection Act of 2000); American. Recovery and Reinvestment Act of 2009;.
Pub, L, 111-5 ("ARRA™), Section 1805 of ARRA; and 2 CFR part 176.140 {Buy American.)

Authorized Agent of the.Bidder:
o ™

C & ) i ) _W.B: Mason. Go; Ing.
Signature Name {as used for tax filing)
Daniel O Jr; | Ba-2455541
Printed Name SS# or Federal ID#
 Senigr VP, _ 5124121
Title Date
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Conflict of interest Certification

TheBidder hereby certifies that:

1.

The B_idde_r has not given, offered, or agreed to give -any_gift,-_ccntributEor_i,_or offer of
employment as an inducementfor, or in connection with, the award of a Contract pursuant to
this (FB.

No constiltant to, or subcontractor for, the Bidder has given, offered, or agreed to give any gift;
contribution, or ¢fferof employment to the Bidder, or {¢ any:other persor, corporation, or entity
asan inducement for, or in connection with, the award 10 the consuftant or subcontractor.ofa
Contract by the Bidder.

No person, corporation, or ether entity, otherthan a bona fide full time émplioyee of the Bidder
has been retalfed of hired to solicit for 6r in.any way assistthe Bidder in abtaining a Contract
pursuant to this IFB.upon an agreement dr understanding that such person.'corpt}rati'on or
entity be paid a fee or-other compensation contingent Lz__pbn the award.of'a Contract to.the
Bidder:

Authorized Agent of the Bidden

W.E. Mason 0. inc:

Sighature Name {as used for tax filing)

‘Danitai Orr-Jr. o 04-2455641
Printed ‘Namé SS# or Federal |D#
Senlor V.P. _ — " __5iz4f21
Title Date
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Certificate of Non-Debarment:

The Biddér hereby certifies that it is presently not-debarred, suspended, or otherwise prohibited from
practice by-any federal, state, ‘or local agency, and that, should any proceeding arise in which it is
debarred, suspended, or otherwise prohibited from practice by any.federal, state, or local agency, the
Bidder shall inform the NHBG-and involved rhunicipalities within.one (1} business day of such
debarment, suspension, or grohibitiod from practice.

AButharized Agent of the Bidder:

. W.B. Mason Co. inc.

Signature Name {as used for tax filing)

Dariel Orr Jr, ~ 04-2455641
Printed Name $S# or Federat ID#
Sentar V.9 BI2A2T
Title Date
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Lobbying Activities
Lobbying
The undersigned certifies, to the best of his or Herknowledge and betief, that:

{1} No federal apprcpnated funds haye been paid of will be paid, by of on beéhalf-of the undersigned, to
any person far mfiuencmg or atfempting to.influence an officer or employee of any agency, a Member
af Congress an officer br employee.of Congress, ¢ran employee of 8 Member of Congress in
cormnection with ‘the awarding of ahy Federal contract, the making of any cooperative: agreement and
the extension, continuation, renewat, amendmant, or modHication of any Federal contract, grant, oan,
or cooperative agreement.

{2) f-any funds other than Federai appropriated funds have been paid-or will be pa|d to any person far
influencing ot attenipting te influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connedtion with this
Federal contract, grant, loan-or cooperative.agreement, the undersigned shall. complete and submit
‘Standard Form-LLL, “Disclosure Form to Report Lobbylng in accordance with its instructions.

{3} The urdersigned shall require that the language of thig certification be included-in the award
documents forall sub-awards at all Hers {including sub-contracts, sub-grants and contracts under
grants, loans and cooperative agréements) and that all sutrecipients shall cértify and disclose.
actordingly.

Thig certification is.a material representation of fact upon which religncg was placetd when this
transaction.was made or entered into, Submission of this certification is a prefequisite for making or
entering into-this transaction imposed by section 1352, title 31 U.S. Code, Any person who, fails to file
the reguired: certlficatlon shall be subject to a Clvil penalty of notjess than $1G,000 and not more than
$100,000 for each such failure.

Authorized Agelyof the Bidder:

: ~\/’;——’_’- W B, Mason Go, Ing;

Signature Name (as used for tax filing)
Daniel O Ji. 3 04:2453841

Printed Name: SS# or Federal ID#
Senior V.P. sizarzd

Title ' Date
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Equal Opportunity Requirements

{certify that-all information; statements; and pricing made jn my Bid are true, accurate, and binding
represemations of the Bidder's intentioris. and commitment in responding to’ ‘this IFB, Any such
representatmns that exceed the minimum requn‘ements of the |FB constitute legal oblagatlons on the
part of the Bidder to perform as stated and that faifure 1o so perform may be used by NHBG as
gr_ounds. to terminate the contract.

| certify that pursuant to 28-CFR Part 42.204 {(d] my eémployment practices comply with Equal
Opportunity Reguirermients and comply with 28 CER Part 42.202.; that my organization complies with
the Americans with Disabilities Act.

Authorized Agent of the Bidder:

W. 8. Masoh Co, Inc,

Signature Name (as used for tax filing)
Dapiel Orr .. . .. 042456641,

Printed Name S$8# or Federal [D#
Senior V.P, _ 5/24/21

Title Date
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¥

Bid Due Date: May 24, 2021

HUB Certification

‘Vendors submitting bids that have been certified as Historically Underutilized Business (HUB)
entities (Minority, Small Business, Woman Owned), are asked {o indicate their HUB status
‘when responding to this invitation for B!d | certify that my company has been ¢ertified as a
Historically Underutilized Business (HU B). (Attach a copy of the HUB Certification to.this form.)

Authorized Agent of the Bidder

Signature Name (as used for tax filing)
Printed Name SS#or Federal [D#
Title Date
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Acknowledgement of Specifications

The undersigned certifies that they have read the Bid Specifications and agree to abide by
these specifications should they he the successful vendor,

Authorized Agent of the Bidder:

W.B. Mason Co. Inc.

e

Signature Name (as used for tax filing)
Danig] O Jr. . | 04-2465644

Printed Name $S# or Federal ID#
Benior V.P, » ) L . B4

Title Crate
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Appendix B - Sample Contract

2021 PAPER BID AWARD

The New Hampshire Buying Group has awarded its 2021 Paper Bid to
based on acceptance of the terms and conditions outlined bélow. This contract begins July 1, 2021
and ends-June 30, 2022 and may be extended for the 2022-2023 school year at terms mutually
agreeable to all parties.

Invitation for Bids

IFB #NHBG 2021 Paper Products

Sclicited on behalf of the following Cities and Towns, and School Districts: Allenstown School District,
Alton School District, Amherst, Mont Vernon, and-Souhegan Cooperative School Districts, Auburn
School District, Barnstead Schoo! Dlstnct Bartlett School District, Berlin School District, Bow Schol
District, Candia Scheol District, Chester School District, Chichester Schoel District, Concord School
District, Deerfield School District, Derry Cooperative School District, Epping School District; Epsom
School District, Franklm School. DIStriCt Gilford-School Dlstrlct Gilmanton School District, Goffstown
School District, Gov: Wentworth Regional Schaol Dlstrlct Hampton Falis School District, Hampton
School District, Hill School District, Hillsboro-Deering Sehool District, Hollis-Brookline Schicol District,
Hooksett Scheol District, Hopkinton S¢hool District, Hudson School District, John Stark Regional High
School, Kenneth A. Brett School, Laconia School District, Litchfield School District; Londonderry School
District, Madison Elementary, Merrimack Scheol Distriet, Merrimack Valley Schoot District, Milford
School District, Monadnock School District; Nashua School District, New Boston School District,
Newmarket School District, North Hanipton School District, Petham School District, Pembroke School
District, Pinkerton Academy, Portsmoiith School District, Prospect Mountain High School, Raymoend
School District, Salem School District, Seabrook School District; Shaker Regional School District, White
Mountairi Regional School District, Wilton Lyndeboro Goop. School District, Windham School Distriet,
Winnacunnet High School, Winnisquam Regional School District and any other sthool districts within
thie State of New Hampshire..

Section 1. - General Information

1. OvVERVIEW

The New Hampshire Buying Group Counicil seeks-bids for the purchase of Paper Preducts: to be
provided F.0.B. to the panticipating schools listed on the front page of this bid document. The-
participating school districts have joined together as the New Hampshire. Buying Group (NHBGY for the
purposes of securing the products highlighted in this [FB. A listing.of the participating school districts
including their name, address, enrellment, and contact information is provided as part of this
solicitation as Attachment 2.
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Bid Due Date: May 24, 2021

2. TIMETABLE AND KEY DATES

The dates provided below are important to understand. The deadlines must be followed, both in

responding to this IFB and in meeting the contract terms.

Union Leader Posted:

Friday, April 2, 2021

Bid Documents Available on NHBG website

Friday, April 2, 2021

Alternative item requests due by email to Tim
Goossens

Friday, April 16, 2021

All requested samples due at Laconia, NH

Wednesday, May 5, 2021

Sampling meeting at Laconia, NH (if
necessary)

Thursday, May 6, 2021

Last day to submit formal questions to NHBG

Friday, May 14, 2021

Final formal addenda and question
responses provided by NHBG (if necessary)

Friday, May 21, 2021

Bids are due via email to NHBG

4 PM, Monday, May 24, 2021

Bid opening at Laconia, NH

10:00 AM, Tuesday, May 25, 2021

Delivery times and arrangements between
vendor and districts set

Friday, June 11, 2021

Vendor item numbers provided to Bid
Coordinator on appropriate bid sheet

Friday, June 11, 2021

Bid items in stock and ready for delivery

Monday, August 16, 2021

3. Bip DOCUMENTS AVAILABLE

Bid documents will be made available on Friday, April 2, 2021 on the NHBG website at
www.thebuyinggroup.org, by e-mail to tgoossens@food4schools.com, or by phone to Tim Goossens at
(603) 630-7322.

IFB documents will be emailed unless delivery via U.S. Mail is specified by the Requester.
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Section 2 - Bid Submission

4. BID SUBMITTAL

Bid must be submitted electronically by email to tgoossens@food4schools.com by 4 PM on Monday,
May 24, 2021. No proposals will be accepted after this day and time.

Bids must be signed as follows:

e [f the bidder is an individual, by him/her personally;

e If the bidder is a partnership, by the name of the partnership, followed by the signature of each
general partner; and

e If the bidder is a corporation, by the name of the corporation, followed by the signature of an
authorized officer, whose signature must be attested to by the Clerk/Secretary of the
corporation with the corporate seal affixed (e.g. Certificate of Corporate Vote).

5. FORM OF BID - DOCUMENTS AND INFORMATION TO BE PROVIDED

The responsive bidder shall include submit their bid and all required documents electronically as
described in Section 4 above.

6. PAPER BID WORKSHEET

The Grocery Bid Worksheet is Attachment 1. All projections are the best aggregate estimates of the
individual districts, however there is no guarantee made that districts will purchase these amounts.
Variations may occur due to cost, student preference, menu changes and other factors.

Vendors must provide pricing on every line of the grocery bid in order to be considered responsive.

Please enter your company name on the Worksheet tab by double clicking on the tab itself.

Enter Compamy Name Here

For each item on the sheet, please enter following (yellow columns):

° Brand and item to be provided - enter the brand and item code, if different than the item
approved. Any items listed in this column must have prior approval in accordance with the
Alternative Item Procedure - Attachment 3. Leave blank if bidding the approved item. Also, for
any lines that are “Distributor’s Choice”, please enter your brand and item here.

° Actual Case size - the number of units in the case, i.e. “200", not “200 ea.” This cell accepts
numerical entries only. If this is the same as the “Base Case Size” you may leave it blank. This will
adjust the projection based on differences in pack size.
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o Price per Case - enter the price per case.

o Comment - any notes or comments about the item.

When the sheet is completed, please save it and include it with your electronic submission.
7. ALTERNATIVE ITEM PROCEDURE

Each vendor may submit line items “as Equal” to the specified items listed on the bid.

Complete the Alternative Item Request form provided as Attachment 4 along with supporting
information and return it to Tim Goossens by e-mail at tgoossens@food4schools.com on or before
Friday, April 16, 2021. Based on this information, the group may request samples. If requested,
provide samples to Laconia Schools, 39 Harvard Street, Laconia NH 03246 on or before Wednesday,
May 5, 2021 for a group sampling on Thursday, May 6, 2021.

A determination on the acceptability of the product will be made by the group and you will be notified
as to the group's decision. Approved alternatives will be posted so that all vendors may consider
bidding these items.

If the participating school districts do not consider the sample to be “Equal”, you will need to bid on the
brand specified.

8. REQUIRED BID DOCUMENTS

All bids are required to contain the following forms fully completed and signed (see relevant forms in
the Appendices at the end of this document):

14. Bid Price Sheet

15. General Bid Form

16. Statement of Competency

17. Certificate of Non-Collusion

18. Certificate of Tax Compliance

19. Certificate of Compliance for Federally Funded Procurement
20. Conflict of Interest Certification

21. Certificate of Non-Debarment

22. Lobbying Activities

23. Equal Opportunity Requirements

24. HUB Certification
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25. Acknowledgement of Specifications
26. List of Subcontractors (if necessary)

9. MODIFICATIONS TO BIDS

A bidder may correct, modify, or withdraw a bid by written notice received by NHBG, prior to the time
and date set for the bid opening. Bid modifications must be submitted in a sealed envelope, clearly
labeled “Modification No. ___.” Each modification must be numbered in sequence and must
reference the original IFB. After the bid opening, a bidder may not change any provision of the bid in a
manner prejudicial to the interests of NHBG, and the participating Cities, Towns and School Districts.

10.ESTIMATED QUANTITIES

Estimates of purchases are indicated on the Paper Bid Worksheet, providing information from each
participating school district based on projected usages. Actual quantities may be adjusted due to
government regulations, delivery of federal commodities including, but not limited to Net off Invoice
allocations and brown box commodities, student preference changes, or meal program participation
changes.

This IFB recites estimated quantities to be supplied by the vendor, which may or may not be purchased
during the contract period. Neither the participating school districts nor NHBG guarantees a minimum
or maximum number of purchases through this IFB. No enforceable obligation exists under any
resulting contract beyond an individual member’s appropriated funds.

The Bid Coordinator is not responsible for membership changes that might take place during the bid
award or deviations in purchase amounts from the projected volume/estimated quantities.

11.COMPLIANCE WITH IFB
Bidders must comply with all requirements of this IFB in order to be eligible for contract award.

Minor informalities will be waived, or the bidder will be allowed to correct them. If a mistake in a bid is
evident and the intended bid is clear on the face of the Bid Price Form, the mistake will be corrected to

reflect the intended correct bid and the bidder will be notified in writing. The bidder may not withdraw
such a bid. NHBG may reject or a bidder may withdraw a bid if the mistake is clearly evident on the

face of the price sheet, yet the intended correct bid is not similarly evident.

Conditional bids will not be accepted. A conditional bid is one that imposes any condition or conditions
on a bid or changes the price or any other provision of a bid in @ manner prejudicial to the interests of
the jurisdiction or fair competition.

12.QUESTIONS

Bidders are requested to immediately and thoroughly review the IFB and specifications and promptly
notify NHBG of any ambiguity, inconsistency, or error which they may discover. Direct all inquiries or
questions to Tim Goossens via email at tgoossens@food4schools.com. No substantive inquiries will be
accepted after Friday, May 14, 2021 beyond those that seek simple clarifications about the bid.
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Responses 1o inquiries that affect all bidders will be issued as addenda. NHBG will riot provide,
authorize er honor any alleged oral interpretations.

If questions are received after Friday, May 14, 2021, NHBG, in ts sole discretion, will determine if
additional addenda are requn'ed and whether to after the hid due date. NHBG will advise all
prospective: bldders of such activity.

NHBG feserves the right to disqualify any bidder that it belisves to be interfering with this procurement
by raising irrelevant, nuisance, ot-diversionary issues in order to delay or render the procurement
invalid, whether timely or not.

Failure of any. bidders to read and become familiar with any portion of this iFB will not relieve them
from-any of the obligations described herein, whether they may be reguired during review of the bids,
of performance required under a. ‘contract.

13. ADDENDA

‘Responses 1o inquiries regarding interpretation or clarification that affect all bidders. and corrections or
‘changes 1o the.IFB will be issued as Addenda. Addenda will be distributed via email to aII parties that
NHBG is.aware have obtained the [FB and will be posted on the NHBG websiie. Bidders should
cotitact Tim Goossens via e- -mail of phone if they believe an. addendum hasnot been received. The
last adderida is expected to be provided no later than Friday, May 21, 2021,

A copy of all addenda that are issued sheuld be included in'the bid package and each addendum
should be initialed in the bottom left corner of the first page of the document. by the bidder.

14.Bip OPENING

Electronic submlssmns will be accepted by email until 4 PM on Monday, May 24, 2021, They will be.

publicly opened and read. aloud at 10:00 AM on Tuesday, May 25, 2021. Bids will be:madle available
for inspéction on-site for a reasonable period of time after all bids are opened. The public opehing is
expected to-end 30 minutes after start time.

Unforeseen Deterrents - If at the time of the scheduied bid opening; the designated site is-unavailable
due to éircumsiance bevond the contral of NHBG, the bid- opening will be automatically postponed
(with or without notice to potential bldder_s)._u_ntll 10;00 AM at the.same lecation on'the next normal’
business day. In the-gvent the same location cannot be used to-accommodate a postponement, the
bid opening will e formally postponed with notification to-all'parties provided the bid documents by
NHBG. Bids will be accepted until any postponement time:

Page | 35



Invitation for Bids Bi¢h Due Date: May 24, 2021
Paper Products for Schools.

Section 3 - Bidder Qualification Requirements

15. PERFORMANCE CAPABILITIES

Bidders must be capable of providing the specified goods and/or services.on schedulé; in'working:
arder, in an intact and undamaged condition, and: providing any support services in a professional.and
workmanlike manner:

16. EXPERIENCE

Bidders must demonstrate compeiency in the business of providing.the goods and/or services
specified in this IFB by cenformance with the following criteria:

e, Bidders must be authorized sellers of Paper Produicts.

f. In business for a minimum of 1 year.

g. Provision of the specified goods and/or setvices is consistent with normal lines of business.

h., ‘Bidders that do not méet these minimum gualifications will not be.considered.
17.SUBCONTRACTORS

The use of subcontractors is acceptable. If the bidder intends to perform: any orall work related to this
contract through subcontractor(s), said subcentractor(s) names, business affiliations, and addresses
must be attached with the bid and referenced to'the appropriate work to he performed Bidders agree
to be responsible to ensure the legal and contractual compliance of named subcontractor{s). Use of
subcontractor(s) not named in the bidder's bid is prohibited.

18.INSURANCE
The selected vendor shall at all times during the term of the contract maintain insrance in full force

-and &fféct acceptable to NHBG and the participating schoeol districts. The selected vendor agrees o
furnish NHBG with certificates of insurance or other evidence satisfactory to NHBG if requested.

COMMERCIAL GENERAL LIABILITY

Personal Injury $500,000 each occurrence, $1,000,000 aggregate
Property Damage $500;000 each occurrence, $1,000,000 aggregate
VEHICLE LIABILITY

Personal Injury $500,000 e4ch person, $1,000,000 aggregate
Property Damage $300;000
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Section 4 - Award and Contract

19. RULE OF AWARD
The paper bid will be awarded to a single responsivé and responsible vendor based on the aggregate
bottom line total of the grocery bid worksheet.. NHBG teseives the right to reject any bid i part-ot'in

whole based-on past-performance of the vendor and/or the best interests of any or all:of the members
of the group,

20. TIMEFRAME FOR AWARD

The bid award will ganerally take place no latef than a week after the bld opening date at which time all parties
will be notified. All bid prices submitted in response to this 1FB must remain firm for the éntire ¢éontract period.

'21..RESERVED RIGHTS
NHBG reserves the right to:

s Cancel this IFB at any time, with or without notice to prospective hidders. Reascnable efforts:
will be made to.give timely notice.

e Accept or reject, in wholé or in part, any and all bids as- permitted byilaw.

s Award contracts as it deems bestserves the interest of NHBG and/or the Cities, Towns and
‘School Districts.

s Actas its own reference and make such investigation-as it deems necessary o determine the
ability of the bidder to perform prior to-execution of the contract.

e Waive or adjust non-statutory bid requirements before or after bids are cpened inwhatgver
ways it deeins best serves the interests of the participating school districts,

'22.CONTRACT TERM AND PRICING

‘This solicitation is seeking fixed pricing for the 20212022 school yeay, beginning July 1, 2021 and
endingJune 30, 2022. A signed contract with NHBG will result from this IFB. The Contract will be in
effect from July 1, 2021 until June 30, 2022

This award may be extended for the 2022-2023 school year at terms mutually agreeable to all parties.

[t the award is extended beyond the 2021-2022 school year, the winning vendor may adjust pricing.
This may be a price inctease or a price decrease, based on.market conditions. '

All price entries.and talculations submitted on this bid are considered by NHBG and the participating
school districts to tepresent the intent of the bidder, The group WILL NOT allow changes 1o any entry
due to an error on the part of the: bidder-at the time of the bid opening. If an efrotis discovered by the
vendor awarded th_e_ bid subsequent to the blC! opening, the bid in question may be withdrawn in its:
entirety or the bid price must be horiored regardless of profit or loss to-the distributor.
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There shall be no.additional charges levied to any schiool or district for fuel surcharge.-
23.CONTRACT CONDITIONS

A sample copy of the NHBG contract can be found in Appendlx B. Biddérs must bé mllmg to sign-
NHBG's contract, NHBG will not accepi a bidder's own terms & condltlons

Except as provided elsewhere in this IFB, there will be no change in the terms and conditions, bid.
prices, or products offered during the-contract periods,

Use of resulting contracts is voluntary. The-issuance of this solicitation doés not constitute or imply.a
firm commitment by any:éligible party to purchase equipment, goods, or services from any contracted
vendor. Accordingly, ability to-perform, price competltweness, and product quality are key tg-sales.
Nothing in this IFB shall be |nterpreted as a restriction upon an eligible party from buying any item or
similar product by any other means, from any other vendors, at any time duting the contract term.

Eligible. parties will beé the buyers under:contract(s) awarded through this IFB. All transactions between
eligible parties and contracted vendor(s) will be sclely between those parties. Neither NHBG, the.
participating municipalities nor-any other eligible party will be held liable by the vendor(s) or another
eligible party for any loss or liability, other than payment for delivered prodUr_:t's_'as_ may be limited
herein, incurred as .a result-of this procurement.

Thig contract will be awarded and administered by’ NHBG on behalf of the participating
mumcmaht:es/school districts.. Any eligible party that purchases the goods-of a selected vendor-under
‘any resulting contracts will be. responsible-for managing-and directing the-work of the selected vendor
forall purchase ofders-and work arders initiated by the municipality. [f-for some reason, 3
participating municipality/school district finds that any provisions-of the signed contract are not being
observed hy the selected vendor, they can seek remedy directly from said vendor.and notify NHBG of
any issue relatlng to non-petformance under ’the signed contract.

24 WITHDRAWAL AFTER AWARD

ff-a contract has been awarded and the:awarded vendor, for any reason seeks to withdraw from the
contract, a 30-day written hotice of intent must be submitted to NHBG. The 30-day notice will- begin on
the date of receipt of the notice, and diring this 30-day petiod all bid prices and specifications must be
honored by the distributor. If a vendor, aftér having been awarded the bid,. chooses to withdraw their
bid, the vendor acknowledges that all of their bids may be eliminated from consideration for the next
bid cycle.
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Section 5 - Product and Performance Terms

25.QUALITY REQUIREMENTS AND PERFORMANCE STANDARDS

Paper Products of high quality are required to be furhished and delivered inside the cafetetia
storerooms.

All items offered shall be of the required pack and brand specified in this IFB or a proposed alternative
‘pack and shall be subject t¢ all federal and state régulations dapplicable thereto.

The rightis reserved to request samples of any or all items for which a bid is submitted for testing in
determining awards; samples to fully represent the items proposed. The brand and grade offered and
-acceptéad shall be supplied during the entire-contract period.

Qua ntities 'o_f items areestimated and not guaranteed to be purchased infu [l during the contract
period. This is particularly true in the event surplus commodities are furnished by the U.S. Department
of Agriculture.

‘Pricing shall include delivery charges, prepaid by the vendor..

Bidder must bid on ALL items using tfie exact brand and manufacturer’s code specified, unfess-an
equal item has-been approved in advance by the group. Please see the Alternative ltem Procedure,
Attachment 3 and the Alternative item Request Form, Attachmient 4. If a line has multiple brands,
approved, the vendor may bid on any of the approved brands at their discretion without additional
approval.

Districts reserve the right fo reject the use of any trucking equipment by & carrier if it is not in'a clean,
sanitary condition and smtable for the hauling of all goods All delivery personnet must demonstrate
good customer service and should be neat and clean with good grooming practices.

If the contracted vendor fails to comply with the requirements-of this section, *Performance
Standards”, the partlmpatmg municipality or:school district shall have the right to cancel its.purchase
mthout recourse by the vendor, provided the municipality/school district serves the vendor with a
written demand to perform, citing its intent to cancel its purchase order and invoke this IFB: provision if
performarice-does not occur within three full business days of deiivery of the demand. Such notice: may
be conveyed by e-mail, fax or other method that verifies delivery by électronic or withessed means.

Additionally, failure on the part of the vendor awarded the proposal to comply with any of the above
terms contained in this IFB and the resulting contract could result in:

e A letter of nonperformance documenting the specific-issues involved and the actions
necessary to resolve the situation(s);

s Voiding the proposal award inwhole ot inpart; and/or;

e FEliminating the vendor from future award considération
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26. WARRANTY

Vendors warrant (1) that the goods they sell'are merchantable, (2) that they are fit for the purpose: for
which they are'being purchased, (3) that they are absent any latent defects, and (4) that they are in
conformity with.any sample that may have been presented tothe participating municipalities/school
districts. '

27.METHOD OF ACQUISITION

Atthe discretion of each participating municipality, commercial credit-cards (e.g. American Express;
MasterCard, etc,) may be used to make purchases. All contract pricing will remain ineffect, as will the
buyers’ 1ax exem pt'Status-.

28.0RDERING AND DELIVERY OF GOODS

Delivery dates and times will be.agreed upon. by the district and the winning vendor by the date
specified in the Key Dates section, but shall normally take place Monday-Friday between 8:00 a.m.
and 1:0C p.mi.

The highest minimum delivery amount-shall be no more ttian $100.00 per location.

Deliveries arriving outside fimes agreed upon may result in refusal of delivery or billing of distributor for
excess labor charges.

Districts are not required to accept any product that is visibly damaged or adulterated inany manner.
The wihning vendor shall replace any item received in unacceptable condition at ne cost to the
ordering facility in a timeframe acceptable to the district.

All items will be de_Iive_r_ed 1o an inside storage location aceeptabie 0 the receiver. No tailgate delivery
-will be-accepted. No products.shall be left outside the building at any time-or in-any place other than
within the school kitehens.

Substitutions are defined as items that are offered i in place of a regular bid item on a short term basis
resulting from issues such as. transportation from the manufactu rer, volume variations, manufacturer
production issues etc. Foodservice directors or their designee must be notified before dellvery and
approve of any substitutions. To the extent posmb[e substitutions are o be provided of the samie or
superior.quality at the bid price per unit. In situations where no comparable substitute is available at
the bid price, the vendor-shall work with the foodservice director 10 supply a similar-item at an agreed
upon price before-delivery.

Inthe event of a manufacturer's permanent discontinuation of a bid item, the vendor shall notify the
Bid Caordinator as soon as they are aware to-discuss poss:ble replacements. The replacemerit item
may be a different price-per unit than the original. bid item,

The vendormust provide full credit on and pickup of food incorrectly ordered or delivered by the next
regular delivery. Full credit must be given, in-a timely fashion, for foods that are discovered missing:
from the order, damaged, spoiled, adulterated, of expired.

The winning vendor shall communicate with the Food Service Director or other desigriee of each

district for a contingency plan at the beginning of the contract year for instances: of sriow days orother
unforeseen school cancellations. and how deliveries will be made/adjusted to-accommodate.
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29. INTERNET ORDERING SYSTEM'

The winning vendor is to-provide an internet-based ordering system. Training requested by any district
is to begin no later than 2 weeks after the request is-made.

30.RETURNS

The awarded vendor will guarantee that upon inspection, any defective or inferior supplies shall be
replaced without additional costs to:the participating. municipality/school district. The vendor will
assume any additional cost accrued by the participating municipality/schéol district due o defective or
inferior supplies. '

31..ProbucT RECALL

The awarded vendor must, upon receipt of a recall notice from the manufacturer or government, notify
the NHBG coordinator immediately by e-mail. Appropriate credit must beé given for all recalled
products.

32.INVOICING/DELIVERY SLIPS-

A delivery slip must be left at each school upon-delivery, complete with the unit ptice, extensionsand
totals. Delivery slips must be signed by the Food Service Manager or designee before responsibility will
be accepted for payrient of bills for these schools: If a delivery slip is not signed and the product
delivered is in.excess of what has been orderéd, the participating municipality/school district will be
required to only pay for the amount ordeéred.. '

33.PAYMENT BY ELIGIBLE PARTIES

NHBG is not.an eligible party under this IFB orany resulting contract(s). Neither is it a party to any
resuiting. trahsactions, nor-can it be held liable for false representations or non-payment by eligible
parties.

Eligible parties are not obligated to make payment to-vendors other than‘in a manner cohsistent with
their normal payment schedules and as bound by normal commerce. Payments shall be made in U.S.
dollars. Vendors: may rot require cash payment nor aceept cash for any transaction associated with
‘this IFB.

Payment terms vary by district policy and will be agreed upon by the vender and individual district.
Purchases made by the school districts are exempt from pa_ym_erit'-'of fed&ral excisetaxes and any-such
taxes must not be ingluded. Federal excise tax-exemption certificates, If required, will be furnished by
the school district-on request.

34.REBATE AND COUPON INFORMATION

The winning vendor assumes responsibility to pass on all rebate and coupon information to all
members of the participating school districts.
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35.AUDITING

The participating school districts retain the right to audit distributor’s invoices for any and all bid items.
The audit may take place at any location suitable to the NHBG, including the offices of the distributor.
The distributor will be given no less than 2 weeks' notice to assemble all relevant documents for
review.

36.BID COORDINATION

The participating Cities, Towns and School Districts receive the support of a Bid Coordinator, Tim
Goossens of Food for Schools, tgoossens@food4schools.com, to determine the products they seek to
purchase through this IFB. The awarded vendor is required to work with the Bid Coordinator in
managing product changes.

No bid item shall be deleted, changed, or discontinued by the distributor unless previously approved by
the Bid Coordinator.

37.RESPONSIBILITIES OF PARTICIPATING SCHOOL DISTRICTS

As per 7 CFR 210.21 Subpart E, participating school districts in their role as school food authorities
are the party that must comply with the requirements of 7 CFR Part 3016 and 7 CFR Part 3019 as
applicable, which implement the applicable Office of Management and Budget Circulars, concerning
the procurement of all goods and services with school food service account funds. While the contract
for purchases made through this IFB will be held by NHBG with the awarded Vendor on behalf of
participating school districts, use of this contract by participating districts does not relieve them from
their obligations under federal law and regulation. School food authorities remain responsible for
settlement and satisfaction of all contractual and administrative issues arising out of procurements
entered into in connection with the federal school lunch program. NHBG will support participating
school districts in whatever way it can to satisfy such issues.

38, FEDERAL CONTRACTING REGULATIONS APPLICABLE TO VENDORS

Debarment and Suspension (Executive Orders 12549 and 12689) — A contract award (see 2 CFR
180.220) must not be made to parties listed on the government wide exclusions in the System for
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p.
235), “Debarment and Suspension.” SAM Exclusions contains the names of parties debarred,
suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or
regulatory authority other than Executive Order 12549,

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) — Vendors may not use Federally appropriated funds
to pay any person or organization for influencing or attempting to influence an officer or employee of
any agency, a member of Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31
U.S.C. 1352. Vendors must also disclose any lobbying with non-Federal funds that takes place in
connection with obtaining any Federal award.

Equal Employment Opportunity — Except as otherwise provided under 41 CFR Part 60, all contracts
that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 must
include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive
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Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1264-1965 Comp.,
p. 339), as amended by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal
Employment Opportunity,”and implementing regulatlons at 41 CFR part 80, “Office.-of Federal
Contract Compliance Programs, Equal Empioyment Opportunity, Department of Labor.,”

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708) - Where applicable, all
contracis awarded by the non-Federal entlty in excess of $100,000 that involve the: employment of
mechanics-or laborers must iriclude a provision for compliance with-40 U.S.C. 3702 and 3704, as
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act,
each contractor must be required to compute'the wages of every mechanic and Iaborer on the basis of
a standard work week of 40 hours. Work in excess of the standard work week is permissible provided
that the worker is compensated at a rate of not less than one and a half times the basic rate of pay for
all hours worked in excess of 40 hours in the work-week. The requirements of 40 U.S.C. 3704 are
applicable to construction work and provide that no labarer or mechanic: must be required to work in
surroundings or under working conditions which are unsanrtary, hazardeus or-dangercus. These
requirements.do not'applyto the-purchases of supplies or materials or articles: ordinarily | available on
the open market, or contracts for transportation or transmiission of intelligence.

B o R T L R e P R T P e e e e e e S U T R S S L e s

The uridersigned hereby agree to the terms and conditions of this agreement for the term of the
contract, July1, 2021 through June- 30, 2022,

Vendor;

VB Megon

Company Name

O AL A’@_ﬁ( NS TEY,

Au Worized Slgnatu ré Date-

New Hampshire Buying Group:

Timothy Goossens, Bid Coordinator Date
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